Time Zone Overview in SHRM AEM

Purpose

This guide explains how time zones are used in the SHRM AEM system and provides a reference
for the abbreviations and daylight savings observance.

How the System Uses Time Zones

e Time zones are configured during site setup by SHRM. Users do not need to manage or
update their own time zone settings.
o All event times, notifications, and schedules are displayed according to the Chapter or

Council’s configured time zone.

o Daylight Savings Time (DST) is automatically handled by the system where applicable.
The displayed abbreviation will change based on DST observance.

Tiime Zone Reference Table

Timezone/Region Daylight Savings Time Observed Display
Eastern Yes EST / EDT
Central Yes CST/CDT
Mountain Yes MST / MDT
Pacific Yes PST/PDT
Arizona No MST
Alaska Yes AKST / AKDT
Hawaii No HST
Puerto Rico No AST
U.S. Virgin Islands No AST
Guam No ChST
Northern Mariana Islands/Saipan No ChST
American Samoa No SST

What Users Need to Know

e Eventtimes are always shown in your chapter or council’s configured time zone.

o |fyourregion observes DST, the system will automatically adjust event times and display
the correct abbreviation (e.g., EST/EDT).

e No action is required from users regarding time zone settings.

What Users Need to Know

A meeting scheduled for 3:00pm Central Time will appear as 3:00pm CST or 3:00pm CDT

depending on the time of year.

Quick Tips




o Refer to the table above for time zone abbreviations and daylight savings observance.
e If you’re unsure about the time zone for your Chapter or Council, check the event details
or contact SHAW Support.


https://affiliate.shrm.org/shaw/en/hosted-affiliate-website-service-desk

